OFFICE OF THE KHOWAI ZILLA PARISHAD.
KHOWAI DISTRICT: TRIPURA.

No.F.B(2)/NAZ/ZP/KHW/2017-18 | ST ~ 2 Dated :29/06/2018

NOTICE INVITING QUOTATION.

Sealed Tender (s) is/are hereby invited from the interested supplier (s)/person
(s)/Firm (s)/SHG (s) for supplying the office Stationary Articals/Goods as per enclosed
ANNEXURE-A. ;

Quotation in sealed in cover will be received up to 19/07/2018 from 10.00 a.m to
3.00 p.m in the office room of the undersigned and will be opened on the same day at 3.30
p.m if possible. Quotationer may drop their quotation in the tender Box which will be
available in the office room of the undersigned and may remain present during the time of
opening the Tender Box on 19/07/2017 at 3.30 p.m. if possible.

Quotationer will have to submit the following documents with the quotation.(SI No.
i-iv except in case of SHG's). In absence of any one of the following documents, no quotation
will be considered for acceptance (except in case of SHG's).

i) Registration Certificate.

ii) Trade License.

iii) GST(Existing VAT) Registration Certificate.
iv) Tax Clearance Certificate.

v) DRDA/BDO (s) Certificate only for SHG (s).
vi) Deposit at call for Rs.5,000/-

TERMS & CONDITION:-

e Tender will be dropped in the tender box, which is kept in the Chamber
Secretary,Khowai Zilla Parishad,Khowai Tripura.

« Rs.500/- (Five hundred) (Non-Refundable) only will be deposited to the Cash Section
of this office in the Shape of TR-5 and collect Form from Nazarath Section of this
office.

o Specification of the item can be seen at Nazarath Section of this office.

e The tenderers are requested to Provide detailed addressed along with Pin Code,
phone numbers etc for easier communication.

e On the top left side corner of the sealed tender shall bear the “Tender- for
Stationary articles for office” with tender number and date, due date of submission and
name and address of the tenderers. Tenders of their representative may remain

present at the time of opening of the tenders.



The interested bidders shall submit bids in two parts, namely “part-A Technical Bid
and “Part-B Financial Bid”. The two bider's should be put in 2 (two) separate' sealed
envelopes, including on the cover as to which one is the Technical Bid and which one
is Financial Bid.The two envelops shall thereafter, be placed inside a large sealed coYer
and the same may be submitted. The Technical Bid shall contain all details regarding
_ the item offered by the bidder, compliance of terms & conditions, submission of
documents, D-call money etc. in other words everything except the rate offered. The
“Financial Bid” shall contain the rate offered by the bidder. While opening of the
bids,the technical bids will be opened first and the eligible bidders meeting all
requirements will be short listed. Thereafter, financial bids of only short listed bidders
bidders will be opened for consideration.

The supply of materials/goods must be supplied within 3 days from the date of
issuance of supply order by the office of the Khowai Zilla Parishad, Khowai District.

A penalty & 2% of the total value shall be charged for every week or part therefore
for delay beyond stipulated date of supply for a maximum period of 4(four) weeks
after which order shall be deemed to be expired. However, relaxation will be
entertained only in special circumstance (Natural calamities, war or any other situation
beyond human control).

IT/GST will be deducted from the bill at the applicable rate and TDS certificate shall
be issued in due course. w

Any enhancement of rate within the validity period contract will not be considered
except for imposition of any levy or increase in existing by the Government. Any
undue request may lead to cancellation of the order,

Payment of successful tendered shall be made on bill basis only after completion of

supply of the items as ordered for. No advance payment shall be made under any
circumstance.

The rate should be typed and quoted both in figure and words clearly. The rate is to
be for “Office Stationaries/Goods”. . The rate of both GST and clearly in the financial
bid. No over writing would be accepted. Rate should be quoted in Indian currency
only.

The following self certified/ self attested documents in the technical bid along with
earnest money deposit should be submitted along with the tender:-

a) PAN Card. b) Copies of valid trade license or renewal certificate for printing thereof
for issued by the Municipal Corporation/Nagar Panchayats /Municipality / Appropriate
Authority of Department etc. ¢) Documents showing  Experience in multicolor
designing or printing (experience certificate or earlier work order) along with
printed copy of printing materials copy mentioning of the same of the agency. d)
Sample of paper duly signed by the agency to be submitted. e) Prof of GST
Registration. f) An undertaken for acceptance of terms & conditions of the tender at
Annexure- A. g) List of documents submitted as per Annexure-B.

Approximate requirement is incorporated in the table above which are like to be
increased or decreased as per actual requirement and supply order may be placed in
parts or fully as per discretion of the DM & Collector, Khowai.

The Earnest Money Deposit (EMD) from any recognized national bank of Rs.5,000/-
(Five thousand) only in the shape of D-call/ DD.

Supply of materials shall be delivered centrally i.e. Nazarath Section of this office. '

b/






